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‘Student Name:

CATEGORY _|[Target: 10 Points [Acceptable: 7 Points[Unacceptable: 4 Points|

[Writer makesno |Writer makes 1-2 errors In | Wiiter makes 3-4 or more
ertors in grammar or —|grammar andlor spelling.  [errors in grammar andior
spelling. spelling

Format [Compliies with all the | Complies with amostall | Gomplies with less than 75%

requirements for the  [the requirements forthe. _[of the requirements or the.
cover etter template [ coverletter template given |cover letler template given by
given by the teacher. [by the teacher. the teacher.

Length [The coverletteris no | The cover letier may | The cover leter both exceeds,
longer than one page |exceed one page or may ~[one page AND does not have |
with a minimum of [ nothave three complete [three complete paragraphs.

three complete paragraphs.
paragraphs.

[Sentences & |sentences and [Most sentences are [Many sentence fragments or

Paragraphs  [Paragraphs are complete and well- run-on sentences OR
complete, well- constructed. Paragraphing | paragraphing needs lots of
constructed and of [ needs some work. work-
varied structure.

[Salutation and | Salutation and closing [Salutation and closing | Salutation and closing have 3

Closing have no errorsin | have 1-2 errors in [or more errors in
capitaization and  |capitalization and capitalization and
punctuation. punctuation. [punctuation, or is missing

completely.





