Name: ________________________     			     Resume Worksheet

Objective
	What kind of job do you want to get?



Educational Experience
	Are you gaining any college credit this year? If so, where? 





[bookmark: _GoBack]Name of your High School: ___________________________________________

City/State: __________________________________




Work Experience
	
Name of Job #1: __________________________________________

Who did you work for? ______________________________________

When were you employed there? ______________________________

What did you do at your job? ______________________________________________________________________________

______________________________________________________________________________



Name of Job #2: __________________________________________

Who did you work for? ______________________________________

When were you employed there? ______________________________

What did you do at your job? ______________________________________________________________________________

______________________________________________________________________________







Skills/Involvement/Volunteer Work
	What skills have you gained at your school?





What clubs/organizations are you involved in?






What volunteer opportunities have you participated in throughout high school?










References
	Reference #1:

Name: __________________________________               Title: _________________________

Address: _______________________________________________________________________ 

Phone # _________________________       E-mail Address: _____________________________



Reference #2:

Name: __________________________________               Title: _________________________

Address: _______________________________________________________________________ 

Phone # _________________________       E-mail Address: _____________________________



Reference #3:

Name: __________________________________               Title: _________________________

Address: _______________________________________________________________________ 

Phone # _________________________       E-mail Address: _____________________________



