 (insert course name)
2019-2020
Syllabus

INSTRUCTOR
(insert instructor’s name)
INSTRUCTOR INFORMATION
Instructor’s Name


(insert instructor name)
Mailing Addresss


(insert school mailing address)
Telephone Number


(insert teacher’s telephone number)
E-Mail




(insert teacher’s email address)
Webpage



(insert school web page address)





COURSE DATES

(insert beginning and ending dates of course)
COURSE TITLE

(insert course title)
COURSE DESCRIPTION
(insert course description including information about grade level, length of course, prerequisite and/or co-requisite requirements)
COURSE CREDITS
(insert information of credits that can be earned including available academic credit)

CORUSE GRADING POLICY

(insert information regarding grading policies and procedures that will be used to determine student grades)

PROGRAM RESOURCES

(insert resource information—include texts, software, special facilities, materials and/or equipment used to complete the course)

PROGRAM OBJECTIVES and UNITS OF STUDY
(insert weekly course/program objectives and units of study)
PROGRAM SAFETY TRAINING

(insert program-specific safety training information)

Example:  Students in this course will be required to complete safety training tasks listed below and complete a safety test with 100% mastery.

· Worksite Safety Practices

· First Aid Procedures

· CPR Procedures

· Development of Disaster and Emergency Plan
· Ergonomics

· Electrical Cord Safety Practices
· Digital Citizenship Responsibilities
LEADERSHIP OPPORTUNITIES

(insert information related to student leadership opportunities)

Example:  Students in this course will have the opportunity to participate in leadership development activities through the Business Professionals of America (BPA) organization. The mission for this student organization is-- “The mission of BPA is to contribute to the preparation of a world-class workforce through the advancement of leadership, citizenship, academic, and technological skills.”   To find out more information about BPA contact your BPA advisor and/or access these web sites - www.bpa.org  or www.michiganbpa.org.
PROGRAM CERTIFICATIONS

(if applicable, insert information about program certification opportunities available to students)
WORK-BASED LEARNING OPPORTUNITIES

(insert program-specific work-based learning opportunities available to student and how it relates to program standards/benchmarks)

Example:  Students in this course will have the opportunity to interact and work with a panel of business/industry partners and classroom speakers to learn about employability skills, workplace safety practices, leadership opportunities, career opportunities, etc.  Students will also have the opportunity to participate in job shadowing activities and field trip activities to multiple information technology businesses where they will encounter and explore the day-to-day activities and career opportunities in the business pathway.
POST-SECONDARY OPTIONS

(insert information about post-secondary options available to students)

Example:  Upon successful completion of the Business Program, students have the opportunity to earn college credit.  The amount of credit available and the requirements are specific to each college.  Articulated credit for the Business Program is available at the following colleges:

· Davenport University (6 credits)

· Delta Community College (6 credits)

· Ferris State University (3 credits)

· Lansing Community College – Pending

· Mott Community College (6 credits)

· Washtenaw Community College (3 credits)

PROGRAM STATE ASSESSMENT

(if applicable, insert information about required program assessment)
ADDITIONAL INFORMATION

(if applicable, insert additional information)

Program Syllabus Template (C10)
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