
NEW STUDENT APPLICATION INSTRUCTIONS



Helpful Tips

• Answer all fields with a red asterisk *
• Use your Full LEGAL name

• Avoid abbreviations 
 (example:  Spell out “Street” instead of “St.”)

• Use proper English with upper and lower case letters

• Your Social Security Number (SSN) is required for Admission



Begin Your LCC Application

• Step 1:  Go to www.lcc.edu

• Step 2:  Click on “Apply”
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http://www.lcc.edu/


First Time User Account Creation

Click “First time user 
account creation”



Create Application Login

Create Login ID

Create PIN

• Login:  Use last name and first initial

• PIN:  123456

• You will only need this information 
should you need to save your 
application and finish later, so write 
this down

• Once you have been admitted to LCC 
and been given an ID # (X00……), you 
will not need this login information 
again



Application Type

Create Login ID

Create PIN Choose your type 
of application



Name

Create Login ID

Create PIN Choose your type 
of application

Enter Middle Name

Enter First Name

Click here

Enter Last Name

Enter the Term you will 
begin at LCC



Name

Create Login ID

Create PIN Choose your type 
of applicationThen Click Here

Click here



Name

Create Login ID

Create PIN Choose your type 
of applicationThen Click Here

Enter the Term you will 
begin at LCC

Enter Middle Name

Enter First Name

Enter Last Name

Click “Continue”

• Verify your name is accurate 
and click “continue”

• If not correct, re-type your full 
name, then click “continue”



Street Address and Phone

• Public School District that you live in may differ 
from the school you attend. 

• Make sure to spell out the word “Years” for the 
length of time you have lived in this public school 
district



PO Box

Click “Continue”



Personal Information

Please answer all the fields with the red asterisk *
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• If you do not know your social security 
number (ssn), click “Finish Later”.  

• Then re-login and finish the application 
once you have access to your ssn.



Planned Course of Study

Click “Continue”

Select planned course of study from 
the drop-down

• If you are unsure, choose something you are interested in.  

• You may change this option at any point throughout your 
career at LCC.

• Make sure to choose an “Associates” vs a “certificate”.



Application Checklist

C
lick h

ere

Click “Finish Later” if you need to 
retrieve your ssn

• Once all 6 checks  appear, you have completed the LCC 
Admissions Application!  



Admissions Agreement 

C
lick “I agree…

”

Read this agreement



Save Your LCC ID #X00…… Application Complete

• After you click “Application Complete”. In 24 hours you will receive an 
email message: 

One may be a “Congratulations…” message that includes your new LCC ID # starting with 
X00……  

Save this number by either writing it down, taking a picture of it, etc…  



Activate Your LCC Student Account

Activating Your Account

• This process activates all your technology accounts with LCC.

• During this process you will also set your password.

• You will only have to activate your account once

• To activate your account you will need:

 Banner ID (X00……)

 DOB or SSN (Last 4 numbers only)

Helpful Definitions

• Banner ID =  Student Number X00……

• User Name = last name + first initial variation

• SSN = Social Security Number

• DOB = Date of Birth



Activate Your LCC Student Account

5 Steps to Activating your Account:

1. Assert: Get Started

• Go to https://cas.lcc.edu/cas/login?service=https%3A%2F%2Fmy.lcc.edu%2Fc%2Fportal%2Flogin

• Click the "Activate my account" button 

2. Prove: Enter Your Personal Identification Information

• Unique ID = Student ID # X00……

• Personal Data = either SSN or DOB

3. Agree: Read and Agree to the AUP (New window or tab must be launched) 

• Click “Read AUP”

• Read/Scroll Down

• Click “I Agree”

4. Set-up: Select a recovery method in case you lose/forget your password (Choose one)

• Email address - provide a non-LCC private email address you can access

• Select and answer three (3) challenge questions

5. Secure: Set your password

• Submit button will enable when your password follows the LCC policy

• Avoid special characters which have meaning in URLs, e.g.  '.','@'.

At the end, your Username will display. Keep this information for future use.

If you have issues and need assistance, or would like more information, please contact the technology help desk at 517-483-

5221.

https://cas.lcc.edu/cas/login?service=https://my.lcc.edu/c/portal/login


CONGRATULATIONS!

You are now officially an LCC Student!


