Software Authorization Form

Name of Software: ____________________________________
Version: __________

License Information Provided: _____________________________________

User: _________________________________________________________

Supervisor Approval: ____________________________________________

To Be Completed by Network Services Technician

Computer: ___________________________________________

Date Loaded: _________________________________________

Purchased by:   User       SRESD       Freeware

Technician Initials:  ____________

If software is owned by user it must be removed upon termination of employment.

Removed Date: _____________

Technician Initials: _________
License Returned to: ______________________________
Copy to User and NSG file

Steps to have software installed on computer:

1.  Please put in a Helpdesk ticket to schedule installation once you have received your license and media.
2.  Have this form completed, original license for software, media needed to load software, and computer at the scheduled location.
3.  Licenses will be held on file by Network Services Group until it is removed from the computer by a technician.  
If the software is purchased through the SRESD, the license will be given to SE supervisor for further distribution. If software is owned by individual employee, the license will be given back to them. 
Please note that if the software is only licensed for one installation and you have it loaded on your work computer you can not load it on any other computer.
